
Application for Access to Vendor Information

· Any vendor wishing to obtain on-line access to selected LCBO data concerning the vendor and the vendor’s transactions with the LCBO must complete and submit this application.

· Application must be completed in full and signed.

APPLICATION INFORMATION 

To be completed by authorized signing officer of applicant

The email address of the authorized signing officer should include the applicant company (for example – jsmith@acmewines.com). If the applicant does not have an Internet domain name, you may use a different email address. 

Authorized Signing Officer (Fields in bold are mandatory)

	Application Date


	Name of Applicant (set out full legal name of vendor)



	Title


	First Name


	MI


	Last Name



	Applicant’s Address




	Telephone Number


	Fax Number


	E-Mail Address




	Upon registration the LCBO will notify the applicant via email of your user name(s) and password(s).  In consideration of the LCBO allowing such access (if granted) the applicant agrees to abide by the terms and conditions included in this document, which form part of this agreement.




Date:____________________

























































Signature of Authorized Signing Officer of Applicant

Print Name:

























Print Title:

Return via fax 416-365-5766 to:

LCBO-isupplier registration

REGISTRATION INFORMATION:

Complete this section with the details of the applicant employees who will receive usernames to access vendor information (“Authorized Users”).  Each username will allow the authorized user to view information regarding the applicant’s transactions with the LCBO. 

Each person will receive a unique username to be used by that person only. 

You can request that an authorized user’s access be restricted to transactions (invoices, payments and purchase orders) that relate to specific addresses (for example – a vendor with addresses in Toronto and Vancouver may request one authorized user to view invoices from Toronto and another authorized user to view invoices from Vancouver).

The email address stated for each authorized user should include the applicant company (for example -jsmith@acmewines.com).  If the applicant does not have an Internet domain name, you may indicate a different email address.  The LCBO may contact the applicant to authenticate the identity of the authorized user in such a case.  
The signing officer will identify:

· one applicant employee (“Administrator”) who is authorized to:
·  view the applicant’s transactions, 
· view/modify the applicant’s addresses, contact names and business classifications in the LCBO database
· request changes to modify, add and/or remove authorized users 
· up to three applicant employees (“View Only Users”) who are authorized to view the applicant’s transactions only.
Administrator (Fields in bold are mandatory)

	1
	Title


	First Name


	MI


	Last Name


	Phone Number


	Fax Number



	
	Applicant’s Address




	
	E-Mail Address




View Only Users (Fields in bold are mandatory)

	1
	Title


	First Name


	MI


	Last Name


	Phone Number


	Fax Number



	
	Applicant’s Address




	
	E-Mail Address


	Restrict access to following addresses (leave blank for full access)



	2
	Title


	First Name


	MI


	Last Name


	Phone Number


	Fax Number



	
	Applicant’s Address




	
	E-Mail Address


	Restrict access to following addresses (leave blank for full access)



	3
	Title


	First Name


	MI


	Last Name


	Phone Number


	Fax Number



	
	Applicant’s Address




	
	E-Mail Address


	Restrict access to following addresses (leave blank for full access)




Terms and Conditions 

If your application is accepted, you agree to and are bound by the following terms and conditions.  This agreement shall come into effect only when the LCBO indicates its acceptance (if any) of this application by issuing you user name(s) and password(s).

1. With your user names and passwords, you will be able to electronically access LCBO data regarding contact information about you and selected transactions between you and the LCBO (“Vendor Information”).  At the present time the LCBO makes the following vendor Information available:

· Address – street, city, province, country, postal code

· Contact information – name, title, telephone, fax, e-mail

· Business classifications
· Invoice information

· Payment information

· Purchase Order information
2. The LCBO reserves the right in its sole discretion: (i) to limit the time period during which transaction information will be made available; (ii) to modify the manner in which it makes vendor information available; (iii) to modify the manner in which it reports and presents data; (iv) to modify the type of information that it makes available; (v) to discontinue providing vendor information; and (vi) to cancel this agreement at any time. 

3. Your vendor information is available by accessing the LCBO’s Vendor Data Web Site (the “Vendor Web Site”) at the URL address designated by the LCBO from time to time.

4. You may apply for user names and passwords for more than one individual.  Each such user name and password is to be used by a single person in your organization. You agree that you will keep your user names and passwords confidential. You are responsible for the security of your user names and passwords.  Your user name and password will enable a user to obtain access to all vendor information that the LCBO may make available from time to time and to make full use of all related features.  You authorize us to provide access to the vendor information to anyone using your user names and passwords.  

5. The user name and password assigned to your designated administrator enable you to communicate requests to change your vendor information.  You agree that any communication that we receive from a person using your administrator user name and password is authorized by you and that we are authorized to act upon such communication.  

6. You are responsible for: 1) all activities that occur using your user names and passwords, 2) notifying the LCBO of any unauthorized use of any of your user names or passwords. You agree to notify the LCBO promptly of any changes in the registration information at the beginning of this agreement to ensure that it is kept accurate and complete.
7. The LCBO is authorized to accept and act upon requests to change the authorized users (such as requests to add additional authorized users for your organization) when they have been received by email, provided that email is sent by your designated administrator. 
8. Vendor information provided by the LCBO is believed to be accurate and reliable. However, the LCBO does not guarantee that vendor information is accurate or complete or current at all times. Vendor information is provided for informational purposes only.  The LCBO is not responsible for any error in vendor information.
9. The LCBO shall not be liable for any delay or failure to provide access to the vendor information For any REASON WHATSOEVER including, without limitation, systems failure or technological failure of the lcbo’s Web Site or the Web. Your exclusive remedy against the LCBO for any error in the Vendor Information is limited to the correction of the erroneous Vendor Information.  In no event will the LCBO be liable for damages in respect of special, indirect or consequential loss, even if the LCBO has been advised of the possibility of such loss, including but not limited to lost profits, lost business revenues, failure to realize expected savings or any claim against you by any third party.  The warranties of the LCBO hereunder are in lieu of all other warranties or conditions of merchantable quality or fitness for a particular purpose and those arising by statuTe or otherwise in law or from a course of dealing or usage of trade.

10. You will not access or try to access restricted areas of the LCBO’s computer system or perform or try to perform functions that are not authorized under this agreement. If the LCBO reasonably suspects that you are doing so or attempting to do so, then the LCBO may cancel this agreement without notice to you. 
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