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This user guide is specific for the LOC module of the NISS.

Once the LCBO has decided to purchase a product, a letter will be available on the
NISS to advise the Supplier of the terms and conditions under which the LCBO
wishes to purchase the product.

The supplier may accept or reject the letter. Should the supplier accept the letter,
they will have to provide the LCBO with additional information to proceed with the
submission process. Should the supplier reject the letter, they will be able to
provide the LCBO with feedback as to their reasons for rejection.

To reply to an LOC:

1. As a user with supplier access, when you login to NISS you will be presented
with a screen that outlines the status of the LOCs that are available to your
organization.

LCBO LETTERS OF COMMITMENT | Password | Logoff

Welcome CANE R W (R AL SR AT Wmowewr  As part of the product submission process, the LCBO has prepared a
Commitment Letter that outlines the terms and conditions of our agreement for your review. Please click on the LOC
ID number to review the Commitment Letter. After reviewing the letter, please indicate your decision by clicking on
the appropriate buttons found at the bottom of the letter. Your decision to accept or decline the agreement will
determine the next steps in the submission process. Thank You.

Filter By Status: |A&ll | or Specific Submission ID: APPLY FILTER *
Submission Id LOC Yersion LCBO # Product Need DescfProduct Response Due  Status
ot P s i Mov 20, 2009 Pending
mt A e # 1 Wi i m ot
Page |1 % (Page 1 of 1)
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The “Filter by Status” field allows you to view only those LOCs that have a specific
status.
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Click on the drop-down arrow, select the status and click on the “Apply Filter”
button.

If you know the Submission ID of your application, you may enter it in the “Specific
Submission ID” field and click the “Apply Filter” button.

Available status values are:

“Accepted — Additional Information Required” — indicates that while you have
accepted the terms and conditions, you have not yet completed the
information required by the LCBO to proceed with the submission.

“Accepted — LOC Complete” — indicates that the LOC has been submitted to the
LCBO with the required additional information.

“Declined” — indicates that you didn’t agree to the terms and conditions of the
LOC. Once you have declined an LOC, you cannot undo that
transaction.

“Pending” — indicates that you have not yet replied to the LOC.

2. When the required LOC is displayed, click on the LOC version to view the
terms and conditions of the letter. If you click on the Submission Id, you will
be able to view the actual submission as it was entered by your agent.

Read the letter very carefully and click either the “l agree” or “I do not agree”
based on your decision.
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Sundcry, MNovember 01, 2009

AW C Al TIAAST weiPelii
A KOURE LAt
1|.- LM A | | P Vg -

N

Dear Sir or Madam:

Re: S Taslein saet Vi T Chepr Bpllesaoged M gggm @ ok Fige sl s fle M Pl W ¥

T 'u (I | ]| ]
| have the p|ec|5ure of informing The Supplier (LARFWIFw CHL 08 04T Wby that the
above noted produd i Aghpaned Wi WA Chgailiaes Calb Bl has been selected for

purchcse b}( the Liquor Control of Ontario (the "LCBO"), subject to the terms and condifions
set out in this lefter.

This letter describes, among ofher fhings, 1) various conditions that must be satidfied before
the LCBO will issue a purchclse order for the Product, and 2) terms and condifions that cpp|}-'
when the Supp“er 5upp|ies Products tp the LCBO.

Conditions of Purchases.

1. Sales Targets.
The LCBO has established the Fo”::-w'lng zales targst for the Produdts:

Year Case Quantity
First & Months of Year 1 30,000
Year 1 50,000 Rd

Acceptance Frocedure
Carefully read the Terms and Conditions set out ahove.

If the Supplier accepts the Terms and Conditions set aut in this letter, then click an the "l Agree” button below.
That action is the equivalent of the Supplier's signature and indicates the Supplier's acceptance of the Terms and
Conditions and that the Supplier intends to be legally bound by them.

If wou click the "l Agree” button, wvou will be presented with a new page where you are required to enter additional
information.

If the Supplier does nat agree with them, click on the "I Do Mot Agree” button,

AGREE D HOT AGREE
Mew Itemn Submission System (NISS), ¥5.00 Trade Resources Web Page I_'@BIZ

3. If you click “l do not agree”, you will be presented with a screen where you
can enter your reasons for declining the letter. This will provide the LCBO
with the feedback they need for the next steps.

4. If you click “I agree”, you will be asked to confirm your response by clicking
IIOK”.
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Please confirm that you are authorized to legally bind your corporation and that you agree to the terms
and coniitions set out in this letter by clicking on OK. Or click on BACK to return to the previous screen.

5. Once you click “OK”, depending on the LCBO business unit buying the
product, you will be required to complete either of the forms below with
additional information needed to proceed with the submission:

LCBO LETTERS OF COMMITMENT | Password | Lagoff

You have accepted the Terms and Conditions in the Letter of Commitment. Please complete the following required
information to proceed further:

LOC ID: © e Submission ID: © e REVIEW LETTER OF COMMITMENT »
New Product: ¢ 00 Al b

uPC: |sce: | |
Production lead time in calendar days: I:I
Pallet Configuration: I:I Cases x | |tiers = | | cases per pallet

Maximum number of cases in a 20" and 40° container
*Please Mote: 12" clearance must be maintained at the top of the container for the health and safety of our warehouse worlkers
With Temperature Control Without Temperature Control

20 [ Jar[ ] o[ Jaw [ ]

Click on the SAYE button to save any information entered for your review at a later time.
Click on the RETURN button to go back to the previous page. The LCBD is not able to further consider your submission until
you have submitted the information on the page.
Click on the SUBMIT button to send the information entered to the LCBO for review.
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LCBO LETTERS OF COMMITMENT | Password | Logoff

Thank you for your decision regarding the terms and conditions provided in the Letter of Commitment for:

LOC ID: b Submission ID: = 4 REVIEW LETTER OF COMMITMEMT »

New Product: panp ety "o R Bl Gty

Additional Information Required

In order to complete the LOC process for review by the LCBO, please provide the additional information required below. all
fields are mandatory.

Sales Forecast

Please provide a sales forecast in cases, by period, for a rolling 13 period cycle. It should relate to the LCBO calendar, where
Period 1 is April:
Period 1 Period 2 Period 3 Period4 Period 5 Period & Period 7 Period 8 Period 9  Period 10 Period 11 Period 12 Period 13

Pack Pricing Information

Quote for the beverage product and the non-alcoholic products below:

Product Description LCBO Item# Quote f Case
Dan Avkroyd wines WA Ghostbuster Gift Pack *0.00 cAD
Man-alcohol accessaries (glasses, playing cards, cork, screws etc.) and packaging 0.00 CaD

Total: 0 CAD
Total Percentage Alcohol Product 0%. Total Percentage Non-Alcohol Product 0%. Invalid Format {must be all digits)

Shipping Information

Please state the port that the product would be shipped from:
Please indicate if duty is f is not included in the gquote: O1s Included O Is Mot Included

Please provide the number of days required for you to prepare an order for shipping once an order is received:

Tasting Note

Please provide any food pairings or tasting notes for our customers and staff {250 characters max):

Documentation Required

Please provide a copy of the following certificates, where applicable, via fax {416) 123-4567 to Courtenay Wint { Category
Manager, Wines) in ONTARIO WINES. .

- Certificate of Authenticity - Certificate of Origin - Distillery's Licence - Agent's Licence - Organic Certification

Digital Images Required

Please supply a high resolution digital copy of the product logo in both colour and black & white, in addition to a close crop
hottle shot on a white background once the bottle label has been finalized. All files should be in .eps format. Please provide
this on disk and forward to the attention of the Product Adminstrator for ONTARIO WINES.

UPLOAD IMAGE FILE  »

(Maxirmurn File Size: ZMB)
Files Attached:

Select File Name
DELETE *
Click on the SA¥E button to save any information entered for your review at a later time.
Click on the RETURN button to go back to the previous page. The LCBO is not able to further consider your submission until

vou have submitted the information on the page.
Click on the SUBMIT button to send the information entered to the LCBO for review.

SAVE » RETURM b PRINT »
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6. Please note that if you do not have all the information to complete the form,
you are able to save the data you currently have by clicking “Save”. This will
allow you to access the form at a later time without the need to re-enter the
information.

Once the form is completed, click “Submit” to forward the information to the
LCBO. Your LOC acceptance is completed only after you click the “Submit” button.
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